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Protection and Permanency MEMORANDUM PPTL 05-21
TO:

Service Region Administrators

Service Region Administrator Associates

 

Regional Program Specialists

 

Family Services Office Supervisors

FROM:


Michelle Sanborn, Director

Division of Protection and Permanency

DATE:

October 18, 2005

SUBJECT: New Informed Consent and Release of Information SOP
The purpose of this transmittal letter is to notify staff of new SOP 1.4.15 - Informed Consent and Release of Information.  The Standard of Practice (SOP) is being issued to comply with revisions to the previous CFS-1 and CFS-1A release forms and related process instructions released by the DCBS Commissioner's Office to all DCBS Divisions.  Therefore, no field comment was requested on this material. The SOP and related forms include:
· Changing the name to the DCBS-1 and DCBS-1A;
· Clarifying the duration of allowed consent;

· Requiring the SSW to check the appropriate items and then have the client initial each item of consent;

· Ensuring that the consent for release is related to an issue on the Assessment or Case Plan;

· Ensuring that a copy of the signed completed form is provided to each adult signing the form; and
· Ensuring the original completed signed form is filed in the case record.

The new SOP is effective November 1, 2005 and supersedes all previously issued forms, instructions, and Standards of Practice or policy regarding this topic. If   you    have any   questions   concerning   this   transmittal letter, please contact Chris Workman at chris.workman@ky.gov or (502) 564-6852 (x-4500).
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